
	
	
	
	
	
	
	
	
	

						 	
	
	

29 October 2021 

Dear Parent/Carer, 

 
Attendance and Punctuality 

I’d like to take this opportunity to remind you about the importance of good attendance to school. The Academy 
seeks to ensure that every pupil is the best that they can be. Central to this is an assumption so widely 
understood that it is often insufficiently stated – pupils need to attend school regularly to benefit from their 
education and to fulfil their potential. 

Regular attendance at Skinners’ Academy is vital to help children achieve and get the best possible start in 
life.  Children who frequently miss school often fall behind and there is a strong link between good school 
attendance and achieving good results.  

Our school has high levels of attendance; however, those pupils who are failing to reach these high standards 
will be a focus for us this year. 

Below, you will find some important information regarding our expectations about attendance and punctuality. 

Start of the day 

The school day begins at 8.30 am with Personal Development for all pupils. We therefore expect pupils to be in 
school by 8.25 am at the very latest. Any pupil who arrives after this time is marked late in the register. If your 
child is late for any reason, you will receive notification of this as well notice of an after school 30 minute 
detention. Any pupil who arrives to school once our registers have closed will have their lateness registered as 
an unauthorised absence for that session. Unauthorised absence to due to poor punctuality can result in referral 
to our Educational Welfare Officer for further action. 

I understand that there may be rare occasions when your child may be unavoidably late due to unforeseen 
circumstances. On these occasions, please make sure that you contact the Academy to inform us of this on 0208 
800 7411. 

Absence 

In the first instance, if your child presents themselves to you as ‘unwell’ then please send them to school 
regardless, unless you are seriously concerned that they are presenting Covid-19 symptoms. At school, we have 
a school nurse, Mrs Carroll, if your child continues to feel unwell our nurse can assess them. We will call you 
should there be a need for them to go home. 



	
	
	
	
	
	
	
	
	

						 	
	
	

Children sometimes have to miss school because of illness or if they have long-term medical issues. If this is the 
case, parents should contact school the same day to let us know the reason why their child is not in school. If 
and when these instances do occur, we kindly ask you to be mindful of the following: 

• If you have a pre-arranged medical appointment, please inform the school in advance and bring the 
appointment card or letter to the Academy.  

• If your child is at home unwell for more than 3 days, we will ask for medical evidence to accept this as a 
medical absence. 

• If your child is displaying covid-19 symptoms; a high temperature, a new, continuous cough or a loss or 
change to your sense of smell or taste please do not send them into to school. Ensure they take a PCR 
test immediately and await results. The government testing facility has become very efficient in getting 
results back within 48 hours but usually within 24 hours. This is really important because it means that 
in most instances disruption to learning should not be more than 48 hours as long as the result is 
negative. If the PCR result comes back as positive, please continue to isolate for the required tine and 
send a copy of the confirmatory email or text from NHS Test and Trace to the Academy. 

 
Request for leave during term time 

I’d also like to take this opportunity to remind parents that meetings and appointments involving your child 
should be arranged for after school or outside of term time, where possible. The Academy has a legal obligation 
to ensure that pupils are in school every day, therefore, leave is unlikely to be granted for the purposes of a 
family holiday or similar events. Requests for leave during term time will only be granted in the most 
exceptional circumstances and will require a formal request to be made to myself along with accompanying and 
relevant evidence. 

 

Yours Sincerely, 

 

Shereka James 
Principal  
	

 

 


